Minutes — Staffing Committee

PERRANZABULOE
| UNCI

Minutes of the meeting held at 6.00pm on Monday 22 June
2026 at the Parish Council Offices, Chyanhale, Ponsmere
Valley, Perranporth, TR6 0DB

In attendance: Clirs Pentecost, Bowers, Hunter, Miners
Amanda Coleman (Clerk)

1. To elect a Chair
It was resolved to elect Jo Pentecost as Chair of Staffing
Proposed: Clir Bowers Seconded: Clir Hunter unan 92/26/S

2. To elect a Vice Chair
It was resolved to elect Clir Hunter

Proposed: Clir Pentecost Seconded: Cllr Bowers unan 93/26/S
3. To note councillors present:

Noted. 94/26/S
4. Apologies and accept reasons

Clir Cook

Proposed: Clir Bowers Seconded: ClIr Miners unan 95/26/S

5. Declarations of interest and dispensations granted
None. 96/26/S

6. To receive and approve the minutes dated 1 December 2025
It was resolved to approve the minutes dated 1 December 2025 as a true and accurate record

of the meeting.
Proposed: Clir Bowers Seconded: Clir Pentecost 2-0(2abs) 97/26/S

7. To resolve to recommend to Council HMRC’s new mileage rate of 55p per mile

It was resolved to recommend to Council HMRC'’s new mileage rate of 55p per mile. Clerk to
update expenses form and Pay Policy Statement.

Proposed: Clir Bowers Seconded: Clir Miners unan 98/26/S

8. To review and resolve to recommend to Council the updated Employee Handbook
(Leave, Whistleblowing, Parental Bereavement, Paternity, Shared Parental Leave,
Adoption Policy, Neonatal Care and Maternity Policy) following Employment Rights
Act 2025 (ERA) changes effective April 2026 and new Equal Opportunities, Diversity
and Inclusion Policy (merged) and reviewed Stress Management Policy

It was resolved to recommend to Council to adopt revised Employee Handbook (Leave,

Whistleblowing, Parental Bereavement, Paternity, Shared Parental Leave, Adoption Policy,
Neonatal Care and Maternity Policy) following Employment Rights Act 2025 (ERA) changes
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effective April 2026 and new Equal Opportunities, Diversity and Inclusion Policy (merged) and
reviewed Stress Management Policy. Clerk to seek advice from South West Councils on re-
formatting document for next year.

Proposed: Cllr Pentecost Seconded: Clir Hunter unan 99/26/S

9. To review and resolve to recommend to Council the updated Risk Assessment:
Sexual Harassment for all staff

It was resolved to resolve to recommend to Council to adopt the updated Risk Assessment:

Sexual Harassment for all staff

Proposed: Cllr Bowers Seconded: Clir Hunter unan 100/26//S

10. To resolve on legionella training for the Grounds Manager and Grounds Assistant at
a cost of £495 plus VAT each

It was resolved to approve legionella training request for the Grounds Manager and Grounds

Assistant at a cost of £495 plus VAT each.

Proposed: Clir Miners Seconded: Clir Bowers unan 101/26/S

11. Public Bodies (Admission to Meetings) Act 1960.

To resolve that in view of the confidential or special nature of the business about to be
transacted, it is advisable that the press and public be excluded and instructed to
withdraw during the discussions for the following items: Staffing

No public to exclude. 102/26/S

12. To receive a Staff Sickness Report for 2025-2026
Received and discussed. The Clerk will revise the format for next year to clearly indicate
whether an employee’s sickness absence is recorded in hours or days. 103/26/S

13. To receive an update from the Clerk regarding general staffing and receive the draft
minutes of the off-site whole staff meeting (April 2026)

Draft whole staff meeting minutes received and noted. Clerk gave update on general staffing

including staff at the Library, Office and Grounds Team. Clerk has now arranged staff

appraisals in July with all office staff including the Library Manager. Clerk’s appraisal due in

November. 104/26/S

14. To discuss apprenticeships for Office and Grounds and resolve on further actions
and associated costs

It was resolved to bring proposals for an office and grounds apprenticeship forward as part of
budget discussions in the Autumn. Clerk to clarify whether any Government funding is
available to support. 105/26/S

15. To discuss Library opening hours and associated staffing for April 2027 and resolve
on further actions and associated costs

Discussed. Defer until next meeting. Clerk to request staff feedback on opening hours and to

carry out a public consultation. Proposal to be discussed again when staff feedback received

together with public consultation. 106/26/S

16. Date of Next Meeting
The date of the next meeting: 17 August 2026, 6pm

There being no further business, the Chair closed the meeting at 6.50pm
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